Wilkins Safety Group

Weekly Update Newsletter

Welcome to this issue - Friday 13th May 2011 - of our Update Newsletter

Please feel free to forward this newsletter to colleagues and friends.

it

Fire Marshals

To continue on the FIRE theme from last week, we thought it prudent to highlight the
role of the Fire Marshal or Fire Warden with an organisation.

Fire Marshals - The Front Line of Defence

A well-trained team of Fire Marshals is not only a legal requirement for many firms,
but it can also have a dramatic effect on the safety and security of your business.
This weekly newsletter edition is designed to introduce you to some of the concepts
of Fire Marshals and help you formulate a structured approach to your company's
fire safety planning.

What does the Fire Marshal do?

The principle role of the Fire Marshal is to ensure the safe and efficient evacuation of
the premises in the event of fire; but they may also be a fire prevention officer, a fire
trainer and potentially a fire fighter. Specific responsibilities will often include:

e Carrying out fire risk assessments
Identifying fire hazards and minimising the risks they pose
Insuring adequate fire safety signs are in place and of the correct type
Checking escape routes to be functional and free from obstruction
Overseeing the checking and maintenance of the fire detection system, fire
extinguishers and emergency lighting
Helping to devise a fire evacuation plan and overseeing regular fire drills
« Ensuring good security is in place to minimise the risk of arson; and



« Developing a habit of good housekeeping and fire action awareness amongst
all staff with regular training.

These requirements apply to all firms, even those where there are only a handful of
staff in a low risk environment. In this case, the responsibilities should be
straightforward and could easily be handled by one senior member of staff.

Prevention is better than cure
Once fire risk assessments have been completed and any major issues addressed,
maintain your high levels of safety with regular checks of the building, paying special
attention to high-risk areas. These are like mini fire risk assessments where you:

e Tryto IDENTIFY any hazards

« Decide who might be in DANGER

e« EVALUATE the risks; and

o« CORRECT the situation as soon as possible
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Fire action

Any person discovering a fire
1 Sound the alarm,

2 IR o cai fire brigade.
3 Attack the fire if possidble using the
appliances provided.,
On hearing the fire alarm
4 Leave building by route.
5 Close sl doors behind you.,
6 Report 1o assembly point.
B
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Do not take risks
Do not retum to the buliding for any

roason until suthorised to do o,

Do not use Iifts.

Regular maintenance and good housekeeping are the keys to a safe workplace.
Make sure all the fire safety measures on site are kept in good working order and
pay special attention to fire doors, escape routes, fire extinguishers, fire notices, fire
alarms and emergency lighting.

Daily Fire Safety Checks
To protect your workplace you should ensure a full daily check is carried out before it
is vacated. You should make sure:



e Where possible all windows and doors are closed - including those held open
by automatic release units

o Electrical equipment not in use is switched off and where possible unplugged

« All smokers' materials have been properly extinguished

« All naked flames are extinguished and where possible portable heaters are
switched off

« All flammable materials including waste is moved to a safe place
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Don't forget general security. Over one third of all fires in the UK are caused
maliciously.

The Home Office estimates that over 40% of all fires in the workplace are caused by
arson, with costs of over £360 million; 80% of companies suffering from a major fire
never recover.

Fire prevention makes good business sense.

Your daily practice of good housekeeping will help to minimise the risks, but it could
be worth reviewing your security procedures and emergency plan. Ask yourself what
would happen if a fire started in the early hours of a morning or a weekend. Are there
detection measures in place and who would call the fire brigade?

Weekly Fire Safety Checks
Make a schedule of each area of your workplace and its fire precautions. Use it as a
checklist for a weekly survey of the whole premises. Specifically you should make
sure that:
« Fire extinguishers are in their correct positions and show no signs of use
« Emergency lighting and fire alarm call points have no signs of use or damage
e The means of escape are clear of all obstructions; and
e The fire notices are clearly visible.




Electricity is far the biggest cause of fires in the British workplace with £100's of
millions lost every year through carelessness and poor maintenance. The most
serious fires are often caused by simple things like overloaded plugs and poorly
wired appliances, so pay special attention to office equipment and make sure your
electrical testing is up-to-date.

Monthly Fire Safety Checks

In addition to the weekly checks, we recommend that once a month you physically
test emergency lighting and fire alarm systems.

Remember to record the results.

Annual Fire Safety Checks
There should be a full annual service of the equipment by trained and ‘competent’
engineers. You should keep copies of all maintenance records.

If you discover afire...

Fire can spread very quickly; so if you discover one in your workplace, don't lose
precious seconds trying to handle the situation on your own. Remain calm and raise
the alarm. This may be by operating the nearest fire alarm call point, sounding a bell,
simply shouting or following your company's own internal procedure.

Fire extinguishers are provided as a means of first aid fire fighting; and armed with
the proper training; you should tackle the fire only when it's totally safe to do so.
Never risk the safety of yourself or your colleagues.
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TRAINING COURSES

The Regulatory Reform (Fire Safety) Order 2005 has made fire safety training a legal
requirement for staff members including the need to train the appropriate number of Fire
Wardens.

Fire Marshal Training:
This course is designed for staff taking on the role of the fire Marshal.

This course contains the following



Fire alarm activation procedure and what to do if they discover a fire

*Theory session which shows candidates how to recognize the 6 main types of fire
extinguisher

*DVD presentation on how fire spreads and what can go wrong

*Practical session in the use of fire extinguishers using a gas powered simulator
*DVD The role of the fire warden

*Evacuation Procedures

*Taking a role call

*Good housekeeping and best practice

*A practical session looking at scenarios’ taken from real situations

*Fire risk assessment skills and carrying out weekly checks

*DVD Fire risk assessment in the work place

*An assessment which covers everything in the course to show a full understanding.

This ¥ day Course will be held at THE CLEVE HOTEL & COUNTRY CLUB, Mantle Street,
WELLINGTON, Somerset on Date to be confirmed. The morning will include tea/coffee
on arrival and mid-morning. Plus a 2 course lunch, Comprehensive notes will be provided to
all delegates.

The all-inclusive rate of £60.00 + vat per delegate will be payable at the time of
booking.
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If you would like to discuss any of the issues highlighted in this newsletter, then drop an
email to Jon on jon@jonwilkins.co.uk or call the office 01458 253682

Your Business is Safer
\é Your Business is Safer in Our Hands
)
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